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The Workplace Inspection Program is comprised of three types of inspections that are structured as follows:
Informal Workplace Inspections
· This is accomplished by supervisors conducting regular walk-through of their areas of authority and by workers checking their work areas prior to commencing work.
· All employees are expected to maintain continual awareness of hazards in their work area.
· No formal inspection report is required; however, any detected hazards must be reported immediately to the supervisor or Health and Safety Representative (or Committee) by filling out a hazard identification form.

Monthly Inspections
· Work areas will be inspected monthly (preferably on the same day each month) by the Health and Safety Representative (or Committee) and one worker.
· Health and Safety Representative (or Committee) will develop a site-specific inspection checklist
· The inspection checklist will be completed for each inspection and the Health and Safety Representative (or Committee) must regularly review and update his/her checklist as required.
· The completed reports shall be forwarded to the managers and supervisors on a monthly basis for review.
· The Health and Safety Representative (or Committee) will post a copy of the inspection for all workers to review
· The supervisor must ensure that corrective action is taken so that the hazard is eliminated or controlled.

Special Inspections
· Special inspections take place immediately after a malfunction, accident or after a new work procedure or machinery is introduced
· The area supervisor and the Health and Safety Representative (or Committee) conduct this type of inspection
· An inspection report must be completed and distributed to the workers
· In addition, an accident investigation may be required for certain accidents
· The area supervisor must ensure that any existing unsafe condition is effectively controlled before commencing an inspection or investigation
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