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City of Kitchener Inspection Requirements for 
On-Site Works subject to Site Plan Approval


	

Prior to calling for final inspection and letter of credit release, the site must be built-out in accordance with the City approved plans in Schedule C. Schedule C forms part of the Section 41 Agreement provided by the Planning Division as part of Site Plan Approval.

When the development is complete please submit the follow certifications:

· The Landscape Architect, Lighting Engineer, CPTED and Heritage Consultants (as applicable) must verify the work is in compliance with the approved plans using the Site Development Works Notification Form and submit to the Planning Division.
· The Civil Engineer must verify the work is in compliance with the approved plans using the Site Development Works Notification Form and submit to the Engineering Division.

Any deviations from the design drawings may require either a revised Site Plan be submitted to Planning or revised Engineering Plans submitted to Engineering.

On-Site Deficiency Form

Each discipline shall provide a separate On-Site Deficiency Form to the appropriate department for acceptance.

The On-Site Deficiency Form will identify the outstanding deficiencies only and staff will expect those deficiencies to be rectified.  Any item that is not on the On-Site Deficiency Form is effectively accepted by the City that same day and will be the owner/condo’s responsibility to maintain.  After the initial inspection, no new items will be added to the On-Site Deficiency Form unless deficiency repairs cause a previous item accepted to be impacted.  All listed deficiencies must be inspected and cleared by the consultants.  

Planning Certification (Landscape, Lighting Heritage, as applicable)

When the completed Site Development Works Notification Form is submitted, Planning staff will complete an on-site visual inspection to verify the work is completed.  If Planning staff observes deficiencies, they will be communicated to the owner and the consultant via red-lined drawings and the new On-Site Deficiency Form.

If deficiencies are identified by staff on any of the site inspections, the subsequent certification notice must address each outstanding item.




Engineering Certification (Grading, Servicing and SWM)

When the completed Site Development Works Notification Form is submitted, Engineering staff will complete an on-site visual inspection to verify the work is completed.  If Engineering staff observes deficiencies, they will be communicated to the owner and the consultant via red-lined drawings and the new On-Site Deficiency Form.

If deficiencies are identified by staff on any of the site inspections, the subsequent certification notice must address each outstanding item.

Final Acceptance

After all deficiencies are completed and verified by the consultant, the consultant will complete the Deficiency Repair Notes and Consultant’s Inspector’s Information portion of the On-Site Deficiency Form.  This On-Site Deficiency Form must then be submitted to Engineering and Planning staff, requesting a Site Deficiency Repair inspection.  Engineering and Planning staff will schedule and complete a second inspection.

The Site Plan Administration Fee includes two (2) City inspections for each discipline.  These inspections can be coordinated upon request.  If additional inspections are required, a cheque in the amount identified in the current fee schedule must be submitted with the On-Site Deficiency Form prior to inspections.

It is recommended that inspections be conducted between April 1st to September 30th.  City staff will complete inspections at their discretion outside of these timelines unless visibility issues (for example, snow, leaves and vegetation) make it unfeasible.


Questions to the above can be directed to the engineer and/or urban designer on the project.
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