[bookmark: _Toc434930143][bookmark: _Ref399279174]Template 13-S Violence/Harassment Report Form
Note: All items’ in red font is content that needs to be changed to reflect your organization. All font in black is content that is reflective of most organizations, which may or may not need to be amended depending on the organizations need.
[bookmark: _Toc434930145]“Organization” refers to: _____________________________

	Last Name

	First Name
	Job Title


	Address

	Yrs Experience in Occupation

	City/Town

	Postal Code

	Date of Occurrence (d/m/y)

	Time

	Date Reported (d/m/y)

	Time


	Details












	Witnesses

	Name
	Telephone

	Address
	

	Name
	Telephone

	Address
	

	Name
	Telephone

	Address
	



Prepared by: ___________________________________		______________________________
		Print						Sign
Reviewed by (Dept. Head):________________________		______________________________
				Print				Sign
Approved by (Manager):__________________________		______________________________
				Print				Sign
[image: Footer explaining intended use for this template]
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