[bookmark: _Toc434930143][bookmark: _Ref399279174]Template 13-T Violence/Harassment Investigation Report
[bookmark: _Hlk71902122]Note: All items’ in red font is content that needs to be changed to reflect your organization. All font in black is content that is reflective of most organizations, which may or may not need to be amended depending on the organizations need.
[bookmark: _Toc434930145]“Organization” refers to: _____________________________
	(check all that apply)
[ ] Violence     [ ] Harassment


	Date and time investigation began:

	Description of Incident:


	Were established rules, regulations and procedures being followed?


	What could be done to prevent a similar incident from occurring?


	What corrective action has already been completed?


	What corrective action is planned?



Corrective action complete?	[ ] Yes	[ ] No
[bookmark: _Hlk71902198]Prepared by: ___________________________________		______________________________
		Print						Sign
Reviewed by (Dept. Head):________________________		______________________________
				Print				Sign
Approved by (Manager):__________________________		______________________________
				Print				Sign
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