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	OK
	Needs
Attention
	Comments

	Walking Surfaces
	
	
	

	Walkways free of obstacles
	
	
	

	Floorings in good condition
	
	
	

	No slip/trip hazards present
	
	
	

	Equipment
	
	
	

	Secure from tipping
	
	
	

	In good mechanical condition
	
	
	

	Properly assembled
	
	
	

	Properly adjusted
	
	
	

	Free from sharp edges/corners
	
	
	

	Cabinets
	
	
	

	In good condition
	
	
	

	Drawers/doors closed when not in use
	
	
	

	One drawer of filing cabinet open at time
	
	
	

	Material safely stored/stacked/piled
	
	
	

	Step stools available, if required
	
	
	

	Environment
	
	
	

	Light levels adequate and functioning
	
	
	

	Temperature and humidity adequate
	
	
	

	Housekeeping satisfactory
	
	
	

	No construction hazards present
	
	
	

	Fire exits clear of obstruction
	
	
	

	Fire doors closed
	
	
	

	Fire exit signs lit
	
	
	

	Other Unsafe Acts/Conditions
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Inspected by: _________________________________	 Date: ______________________

[image: Footer explaining intended use for this template]
image1.JPG
This template i provised by the Ciy of Kichener for general nformaton purposes only. Your use of any.

of these templates & at your own rsk, and it & srongly recommended that your organizaton seek Jegal active
i KITCHENER




