[bookmark: _Toc434930143][bookmark: _Ref399279174]Template 13-V Annual Achievement Report
[bookmark: _Toc434930145]“Organization” refers to: _____________________________

	
	Yes
	No

	Policy

	Did you review and update your Health & Safety Policy by reviewing to see if changes are necessary, re-dating and re-posting it?
	
	

	How did you communicate your workplace inspection program to your workers?
	
	

	Did you review the updated policy with workers?
	
	

	Did you keep a training record for your review of the policy with your workers?
	
	

	How did you educate your Health & Safety Policy?
	
	

	Roles & Responsibilities

	Have you reviewed and updated your roles and responsibilities fo employer, supervisor and worker?
	
	

	How are the roles and responsibilities communicated to your workers?
	
	

	Did you review the updated roles and responsibilities with your workers?
	
	

	Did you keep a training records for your review of the roles and responsibilities with your workers?
	
	

	How did you evaluate your roles and responsibilities?
	
	

	Workplace Inspection Program

	Do you have a written workplace inspection program that includes who is responsible for completing inspections, when inspections take place, what/who is inspected, and documentation and follow up required?
	
	

	How did you communicate your workplace inspection program to your workers?
	
	

	Did you complete training on the workplace inspection program?
	
	

	Did you keep a training record for your workplace inspection training sessions?
	
	

	Did you evaluate your workplace inspection program to see if it’s working or do you have a plan to review your workplace inspection training program?
	
	

	Have you made changes to your workplace inspection program (if necessary) and acknowledged those who participated in developing the workplace inspection program and those who participated in workplace inspections?
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