
Applicant prepares design per MECP 
Design Criteria and CLI-ECA 

requirements

Applicant completes Parts 1-3 of the 
applicable SS and/or SW forms*

Applicant submits completed 
application to the City for review and 

approval

City signs off on Part 4 of the 
applicable SS and/or SW forms*

Contract Administrator, Inspection, 
or other designated personnel (City 
or external) conducts and document 

inspections in accordance with the 
City’s CLI-ECA requirements and 

MECP Design Criteria

Applicant submits construction 
inspection and testing documents 

for sign off on Part 5 of the 
applicable SS and/or SW forms* at 
the Substantial Performance phase

City verifies the documentation and 
signs off on Part 5 of the applicable 

SS and/or SW forms*

City issues Director Notification of 
completed works to the MECP

City of Kitchener CLI-ECA Process
Stage 1: Design Review

Stage 2: Inspection & Testing Compliance

*Record of Future 
Alteration Authorized 

Forms (SW1, SW2, 
SW3, SS1, SS2)


